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 VIRTUAL ENTERPRISE SYLLABUS

Mrs. Polly Farina

Course Description and Philosophy:
Advanced Virtual Enterprise is the second year of the Virtual Enterprise course.  Students must either have taken the first year course or have been recommended for the class.  Advanced Virtual Enterprise is a very fast paced class.  It requires students to be self-disciplined, able to work alone or in teams with little supervision and have very high work ethics.  Advanced VE is the primary competition team for all Virtual Enterprise trade fair competitions.  Additionally, AVE students usually make up the SAGE competition team.

Company Policies:

   Attendance and Participation:

· One of the most important workplace ethics is attendance.  As an advanced student you are expected to arrive at work on time, prepared to work, and to give 100% for the time you are at work.   Tardies and unexcused absences are not tolerated in the advanced class.

· I follow the district’s “6-Cut Failure” rule. A “Cut” is an uncleared absence as determined by the attendance office.   Per district policy, students with six cuts or a combination of ten or more cuts and/or unexcused absences will receive a failing grade for the semester.
· Arriving late for work is unacceptable.  For every 5 tardies, the student’s quarter grade will drop by ¼ grade (i.e. from an A to an A-). 

   Other: 
· Mutual respect for colleagues and consultant is expected.

· Any other policies as set by the employees of this company including those related to attendance, missed work, etc.

Evaluation:


Grades will be composed of

· participation including attendance, participation in meetings, workshops, special events and personal development

· VE personal portfolio and projects

· assessments including unit and employee evaluations

Please feel free to contact me at 748-2963 or via e-mail at farina107@hotmail.com should you have any questions during the year.
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	Basic policies for Benicia High Virtual Enterprise

Probationary Period

· Every employee has a probationary period of 12 months 

· Every employee is an 'at-will' employee; an employee may be demoted or dismissed at any time during the probationary period, without recourse 

Attendance

· Absences must be called in.  Every employee is required to report an absence to Benicia High Virtual Enterprise in addition to reporting it to the Benicia High School attendance office.   

· Students are considered employees of Benicia High Virtual Enterprise.  Students must personally -phone in their absence, on the day of the absence, during VE operating hours (4th period) 

· Benicia High Virtual Enterprise phone number:  748-2963 

Attire

· Dress code will be enforced.   

· No clothing that promotes alcohol, drugs or any other behavior deemed inappropriate 

· Females:  No revealing clothing (cleavage exposing, midriff revealing, spaghetti straps, strapless, tube tops, halter tops, exposed underclothing, transparent clothing, short shorts, short skirt/dress, skirt/dress with deep slit, and any other clothing deemed too revealing and inappropriate). 

· Males:  No sagging pants/shorts, exposed undershorts, or sleeveless shirts 

· Dress for Success every Thursday (dress in business attire) 

· Dress for Success for Females:  dress, skirt with blouse, pantsuit, dress shoes 

· Dress for Success for Males:  slacks, belt, long sleeve dress shirt, tie, dress shoes 

Professionalism

· Virtual Enterprise (VE) students are expected to act in a professional manner.  The classroom setting is not a typical classroom; it is a business.  Students are considered to be employees of Benicia High Virtual Enterprise.  It is up to the VE employees to work as a member of the team and promote a positive work environment. 

 Computer Use

· Computers are only to be used for the purpose of operating Benicia High Virtual Enterprise and other Virtual Business class assignments. 


