This Week’s Subject:

 Introduction to the “Business Contract’ for Salaries and the ‘Business Loan” for company start-up costs

UPDATE: There is now an instructional video on the Business Contract at www.janetbelch.com in the “Step-by-Step” section under “instructional videos!
 Hi Friends – In the last email of September we covered ‘Starting the Business Plan, who does what” and “Setting up your ASB Club accounts.”  Things are really humming now. Our managers are writing the Business Plan, our Marketing department/Sales departments have started their project line and company catalog, Web department has started our company website and Human Resources has begun the Employee Manual. I hope you are finding our “Project Step-by-Steps” and VE website resources for these major projects helpful.  If you need help with the implementation of these projects, please let me know and we can schedule a phone conference. 

Now our focus turns to our Accounting department.

Important Accounting Department Deadline:  This next week or 2, Nancy and I are covering 2 important Accounting Department tasks to insure that you that your company has money to pay your payroll, (Business Contract) and your company start-up costs, (Business Loan) when we open for “virtual business” on November 1st.   

The “Business Contract with the VEC” covers your monthly salary expense.  Our goal is to have that payroll money in your company bank account by the time you have to make your first payroll at the end of November.   It is important to note that if it isn’t submitted until December or January, for example, the contract is NOT retroactive to include November’s payroll monies.  So this deadline is a crucial one – or you will have a lot of unhappy, unpaid workers in November when we start Personal Finance and attend our first trade fair!

 

VE Website Resources:  Have part of your Marketing department working on your company catalog and another part be responsible for coming up with your Business Contract, of what exactly your company is going to sell to the VEC on a monthly basis for this contract to cover our company salaries.  Accounting will be figuring out your payroll needs for the contract.  In the “Work Flow” section of the VE website, there is a workflow for the Business Contract and an excellent contract sample they can use to help prepare their contract with the VEC. Another source that might be helpful is www.bizstats.com, that has the average mark-ups for lots of different industries, to help your students figure out “the cost of goods sold’ for the contract with the VEC. For example, it shows that retail clothing has an approximate 52% mark-up for cost of goods sold.  Also, look in the Quarter 1 Tasks on the VE website and click on the Business Contract for a lot more guidance on this important task   

 Jerry’s “Accounting Tutorials” can really keep your kids on target :
For our new teachers, just a reminder that the first 4 weekly chapters of the “Accounting Tutorials” on my website covers all of the information for putting together the Business Contract, and Business Loan, and all the financial information necessary for the Accounting Department’s part of the Business Plan.  Your students can then just transfer the information they’ve gathered onto Nancy’s forms for submission.  

Submission Forms: Next week Nancy will be sending you her “VEC Business Contract Information work sheet”, “ VEC Business Contract” form, as well as, the “Business Contract Loan Application Work Sheet”; and “Loan Application Information”  (submission forms).  Be on the lookout for them.
 

Business Loan Application – If you want to have the “Business Loan for Start-up Costs” moneys available in your company account on Nov. 1st, the first day of VE business, your Accounting students need to also do Nancy’s other 2 forms: “ Business Loan Application Worksheet” and  “ Loan Application Information”.  She will be sending these to you next week. The Business Loan Application Worksheet” helps your students come up with the start-up funds needed and the “Loan Application Information” will be the actual form you submit to Nancy  receive these funds. 

Feel free to email me with any questions you have on the Business Contract or Loan.  You may also schedule phone conference in-services with Jerry and I for training in the use of the “Accounting Tutorials”, the “Project Step-by-Steps” or one on the  “7 Week Project lesson plans/Progress Logs”.  

 

Please, if you haven’t gotten your company name and number of students in to Nancy, please email her today with that info. Yippee!  It’s almost Friday!  Enjoy your weekend – you deserve it!

                                    “Virtually Yours,” Janet

 
P.S. There is also an instructional video in the “Step by Step 
 section of www.janetbelch.com  called “Classroom Organization 101” Enjoy!

 
 
 
