A. Government Required Coverage 

· Workers' Compensation - define - address policy on employer provided worker's comp (name of provider, etc.) 

· Unemployment Compensation - define - address policy on unemployment (employer contribution, benefits qualifying criteria) 

· Social Security - define - address policy on employee/employer Social Security contributions (qualifying criteria) 

B. Profit Sharing & Retirement 

· Profit Sharing Plan - define-address company policy on profit sharing 

· Retirement Plan - define - address company policy on retirement plans (company provided?, employee contributions) 

C. Other Benefits 

· Annual Party or Outing - address, if applicable 

· Apprenticeship Program - define-address, if applicable 

· Blood Bank Program - define-address incentives for participation community blood drives 

· Credit Union Membership - define-address qualifications and benefits for membership 

· Education Assistance 

· Education / Training (Attending Seminars / Training Sessions) - define - address company policy concerning education assistance 

· Employee Assistance Programs - define-address company policy concerning employee assistance 

· Employee Gift Fund - define - address company policy concerning employee gift fund (voluntary contribution of $__ each month, what fund is to be used for, who/what department determines gift, criteria for receipt of gift, etc.) 

· Employee Purchases - address company policy on employee discounts for the purchasing of company products/services) 

Employee Policy - address company policy on receiving flowers or balloons during office hours

