Quarter 4 Human Resources Tasks

Annual Report

The Human Resources Department is responsible for its portion of writing the Annual Report.

Newsletter

The Human Resources Department writes a monthly newsletter outlining the development of the company and featuring all events like Trade Fairs, Grand Opening, Open Houses, etc.

Recognition of Employee of the Month

Conduct Ethics and Problem Solving Employee Workshops

Maintain Employee Personnel Files

Employee Manual

The Human Resources Department is responsible for the updating of the Employee Manual

Virtual Enterprise Curriculum Units

The VE web site has a curriculum unit for human resources.
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